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1. O6iuue nosoxeHus.

Llenbto nonosenns 06 obpaborke NCPCOHAIBHBIX NaHHbIX paboTHMKOB (nanee — Ilomokenue) spisercs
34llMTa NEPCOHANBHBIX AaHHLIX PaGOTHUKOB, BOCTIMTAHHMKOB MBJIOY JIC «Bumenka» r. Bosnronorcka
(nanee — Yupexpenue) or HECAHKIIMOHMPOBAHHOrO J10CTYNA, HENPABOMEPHOIO MX WCHOMB30BAHUS WIIW
YTpaThl, a TAKiKe YCTAHOBIEHHE OTBETCTBEHHOCTH NOMKHOCTHBIX /ML, UMEIOLLMX IOCTYN K [EPCOHATbHBIM

aHHbIM - PAbOTHUKOB, 3a HEBBIIONHEHHE TPeGOBaHMIi HOpM,  perynupyrommnx o6paboTky W sammry
NePCOHaNbHbIX AaHHBIX.

-llonoxkenue paspaboraHo B cooTBETCTBUM CO cTAThAMM 85-90 Tpynosoro Kopekca Poceuiickoi Denepauun,

Koncruryuueit Poceuiickoit Denepaunn, I'paskuanckum konexcom Poccuiickoii Denepaunn, OepepanbHbiv
3aKOHOM «OO0 MH(pOpMALHK, HHPOPMALIMOHHBIX TEXHONIOMHSX i O 3aimuTe uHpopmauuuy, MeepanbHbiv
3aKOHOM «O nepcoHanbHbIX AaHHbIX», [Tpasunamu BHYTPEHHEro TPY10BOT0 pacnopsaka Y upexneHus.

-lopsnok Broaa B AeticTere 1 namenenus TTooKeHMs.

1.3.1. Tlonoxenue Betynaer B Chlly ¢ MOMEHTa YTBEPXKIAEHUS ero 3aBeayroLyum Vupexnenus u
ACHCTBYET 6ECCPOUHO, 11O 3AMEHBI €10 HOBBIM MOMOMKEHHEM.
1.3.2. Bce usmenenus B [Tonoxenus BHOCATCS COOTBETCTBYIOLLUM NMPUKA3OM.
Bee paboruukn Yupeskaenus nomiubr 6birs O3HAKOMAEHDI ¢ HACTOALLMM [lonoxkennem noa pocnuce.
Pexxum  konduaeHumansHocTH MICPCOHAJIbHBIX NAHHBIX CHHUMAETCA B Cllydae MX OGE3THYMBAHMS M 10
UCTEYEHHH 75 NeT cpoKa MX XpaHeHWs, WiM MPOATICBACTCA HA OCHOBAHWM 3AKIIOYEHHs JKCMEPTHOM
kOMHCCHH OOLUeCTB, eC/TH MHOE HE OMPEaENeHO 3aKOHOM.

2. OCHOBHBIE IIOHSATHS.

-Jlns ueneit nacrosiero IMonoxenus MCTIOJIB3YHOTCS CNENYIOLLME OCHOBHBIE [TOHATHUS

~ fCpcoHanbhble naHHbie paboTHHKA — mobas WHAOPMAamus, oTHocAWascs K ONpe/e/IEeHHOMY W/
ONpPEAENICMOMY Ha OCHOBaHMM TakoW MHMOpMaLu PaboTHUKY, B TOM uuciie ero damuius, uws,
OTHECTBO, IOX, MeCHl, JaTa M MECTO POXKIEHHS, anpec, cemeiiHoe, COLMAJILHOE, MMYILECTBEHHOE

noJjioxeHune, obpasoBaHue, npodeccus, TOXOMbI, Apyras uHbopmanus, Heobxoaumas paGotoaateno s
CBS3H C TPY/IOBbIMH OTHOLICHUSIMH;

o

— 00paboTka nepcoHanbHBIX AaHHBIX — cbop, cucTemMaTHzaUMs, HAKOIMJIEHHe, XpaHeHHe, yTOUHEHHe
(oOHoBneHME,  M3MeHeHue), HCTONIL30BAaHKME,  pacrpocTpaHeHue (B TOM  uucie  nepefaua),
obesnunBaHue, GaoKkupoBaHue, YHUMTOXKEHHE NEPCOHANBHbBIX AaHHbIX PaboTHHKOB YupexaeHue:;

- KOHd)I/l}_IeHI.IHaﬂbHOCTb NCPCOHANIBHLIX JaHHBLIX — o00s3aTensHoe A COGJ’HO,E[CHHH Ha3HAYCHHOIro
OTBETCTBEHHOIro JIMLA, NOJIYYHBLIErO AOCTYN K NEpCOHAaNbHBIM JAHHLIM paGOTHHKOB, Tpe6OBaHHC HE
AONYCKaThb Ux pacrnpocTpaHeHus oe3 cornacusa pa60THIdKa HJIM HHOI'O 3aKOHHOI'O OCHOBAHUS

~ PaclpoCTPpaHeHHC MEPCOHANIbHBIX JaHHLIX — NeHCTBHA, HANpaBleHHbE Ha nepenavy MepeoHalbHbIX

 JaHHbIX pabOTHMKOB OMNpeiENeHHOMY KpYry Juil (nepenaua nepcoHanbHBIX AAHHBIX) WM Ha
O3HAKOMIICHHE ¢  NEPCOHANILHLIMH  aHHBIMH  HEOTPAHMYEHHOTO Kpyra JI, B TOM uHCic
00HapojOBaHHE MEPCOHANBHBLIX  JAHHBIX pabOTHMKOB B CpefcTBaX MAaccoBoii HH(]OpMaLH,
pasMelieHne B HH(pOPMALOHHO-TENEKOMMYHHKALMOHHBIX CETIX WM NpeoCTaBNeHHe J0CTyNa K
MEPCOHANBHBIM JJAHHbIM PA0OTHUKOB KAKUM-ITHG0 HHBIM CIIOCOBOM:;

~  MCMO/IB30BAHHE MEPCOHANbHBIX JaHHBIX — AEHCTBHA (ONEepauMn) € MEpCOHAILHBIMH  AaHHBIMH,
COBEpLIAEMbIC NOMKHOCTHBIM JIHLOM YUpPEHKACHHS B LENSX NPUHATHS PElieHH WM COBCPLUIEHHS
WHBIX JEACTBUH, MOPONKAAIOUMX IOPUINYECKHE MOCAENCTBHS B OTHOICHUHU paboTHHUKOB MO0 MHBIM
00pa3om 3aTparuBaloLyX ux Npasa 1 cBOGOIBI K npaea ¥ CBOOOABI APYTHX JIMLL;

— OnokMpoBaHME NEPCOHANBHBIX AAHHBIX — BPEMEHHOC MpeKkpalleHue cOopa, CHCTEeMAaTH3ALlMK,
HAKOTIICHHA, UCMOTb30BAHNS, PACTIPOCTPAHEHHS IEPCOHANBHBIX JAHHBIX PAGOTHUKOB, B TOM YMCIe X
nepejaym;

—  YHHHUTOMKEHHC NEPCOHANIbHLIX AAHHBIX — ﬂeﬁCTBHﬂ, B pE3yJibTaTte KOTOprX HEBO3MOKHO BOCCTAHOBMHTD
COACPHAHME MEPCOHANBHBIX IAHHBIX B HH(OPMALMOHHOM CHCTEME NMEePCOHANBLHBIX JAHHbIX PaBOTHUKOB
WiH B pe3yﬂbTaTe KOTOPLIX YHHUUTOXKAKTCH MaTepHalibHbIE HOCHTEIH MEPCOHAJILHBIX JAAHHBIX
paboTHHKOB;

— 00e3nuuMBaHue NEPCOHANIbHbIX JAHHBIX — neﬁcmm, B pE3yJIbTATE KOTOPbLIX HEBOZMOMKHO onpeac/iuThL
MPHHAAJICIKHOCTD NEPCOHANIBHBIX JaHHBIX KOHKPETHOMY paGOTHHKy;



-

OOLLENOCTYNMHbIE MEPCOHANILHBIC JaHHbIE — TIEPCOHAILHBIE JaHHbIE, A0CTYI HEOIPAHHHSHHOIO Kp)ia
NML, K KOTOPLIM TMPEeJOCTaBleH € corjacus padOTHMKA HAW HA KOTOPBIE B COOTBETCTEMM
deiepasbHBIME 3aKOHAMU He PacTpocTpaHsieTcs TpeboBaHue CoOMOAeH S KOHPUACHIHATLHOCTH.
nHopmaLus — CBeaeHHUs (COOOLUEHHS, JAHHBIE) HE3ABUCHMO OT (POPMBI MX NPEACTABICHHS.
NOKyMEHTHpOBaHHas WH(popMaLusa — 3aQUKCHpOBAHHA HA MaTepHalbHOM  HOCHTENE  IIyTeM

OKYMEHTHPOBaHHA MHAOPMALIUS ¢ PEKBU3UTAMM, MO3BOMIAIOUMMU ONPENE/UTD TaKylo MHQOPMAlHIo
WK €€ MaTephanbHblii HOCHTEIIb.

3. Cocras nepcoHANBHBIX JAHHBIX PAOOTHHKOB .

3.1. B cocrtas nepcoHanbHbIX JaHHbIX PAOOTHUKOB YUYpexaAEHUs BXOAAT:

3.2. Jlan

aHKeTHbIe U OUorpaguueckue JaHHbIE,

obpazoBanue;

CBEIEHUs O TPYJOBOM U 00LIeM CTaxKe;

CBEJIEHHA O COCTABE CEMbH;

MacriopTHbIC AaHHbIE;

CBEJIEHHS O BOMHCKOM YUETe;

ceeieHus 0 3apaboTHOM nuare;

CBE/IEHHS O COLMANTBHBIX JIBFOTAX;

CNELMANbHOCTD,

3aHUMaeMas A0KHOCTD;

HaJIMUUe CYMMOCTEH;

aJipec MecTa XKHTEeNbCTBA;

AoMaluHuia teneol;

MeCTO paboTbl MK yueObl YIEHOB CEMbH M POJICTBEHHHKOB;

coiepaHue TPYAOBOro 10ropopa;

COCTaB AEKNapPUPYEMbIX CBEACHUH O HATMUMH MATEPHANIbHBIX LICHHOCTEH;
coAeprkaHue AeKnapalliu, NoaBaeMOol B HAJIOTOBYIO MHCTIEKLIMIO,
MOMJIMHHUKK H KOITMH NPUKA30B MO THYHOMY COCTaBY;

JIMYHBIE J1ENA U TPYJOBbIE KHHIKKH COTPY/THHKOB;

OCHOBaHMS K MPHKAa3aM 110 JINYHOMY COCTaBY;

JeNna, COAEpIKALIME MATEPHaIIbI 1O TIOBBILICHUIO KBATM(UKALMH U IEPENOArOTOBKE COTPYAHHKOB, UX
aTTecTalMu, ClYKeOHbIM paccaelOBaHHAM;

KOMWM OTYETOB, HATIPABNSEMbIE B OPTaHbl CTATUCTHKH.

Hble JOKYMEHTbI ABJSIOTCH KOHQHACHIMATLHBIMY, MPH 3TOM, Y4UTHIBaA HX MAaCCOBOCTb M C/IMHOE MECTO

06paboTKK M XpaHEHHs - COOTBETCTBYIOULMH rPUG OrpaHHueHHs Ha HUX HE CTaBUTCH.

4. O6paboTka nepcoHaNIbHbIX JaHHBIX.

4.1.B uensx obecrieueHus: npas W cBoOOA paboTHMKA YYpEekKIEHHs W €ro MPeACTaBUTENH [pH obpaborke
HEpCOHANBHBIX IAHHBIX paboTHUKA 0053aHbI COOMOAATE CIE/yIOLHe obuye TpeboBaHu:
4.1.1. OG6paboTka nepcoOHaIbHBIX JaHHBIX PAGOTHHKA MOXKET OCYLIECTB/IATHCA MCKJIKOUMTENBHO B LIENsX

ofecrieuends COGIIONEHNS 3aKOHOB W HHBIX HODMATHBHBIX TPaBOBbIX aKTOB, CONEHCTBHA
paboTHMKaM B TPyAOYCTpOWCTBE, OOYUeHHH W TIPOABIIKEHMU MO ciyx06e, ofecneueHus JUUYHOM
GezonacHoCTH  pabOTHUKOB, KOHTPOJIA KOJIMYECTBA W KauecTsa BbIMONHSAEMOH paboThl ¥
obecneyeHus: COXPaHHOCTH UMYLIECTBA. ‘

2. [Tlpu onpenenenun o0bema W COAEPIKAHMS obpabarbiBaeMbiX MEPCOHANBbHBIX AAHHBIX paboTHHKa

paboronarenb NOJKEH PYKOBOACTBOBATHCS Kouncruryuueit Poccuiickoii Denepaliny, TpyoBbim
KonekcoM 1 HHbIMU (pefepanbHBIMH 3aKOHAMH.

4.13. TlonyueHue nepcoHalbHbIX NAHHBIX MOXKET OCYLIECTBIATECS KAK MyTEM [PEICTABICHHS UX CaMHM

pa60THMKOM, TaK U NyTEM MONYUYCHHA WX U3 HHBIX HCTOYHUKOB.

4.1.4. TlepcoHanbHbie AaHHbie pabOTHUKA CEAYeT MOoay4arh y Hero camoro. Ecau nepcoHaNbHbIE JIaHHbIC

pabOTHUKA BO3MOMKHO TIONY4HTh TOJILKO Y TpeTbeil CTOPOHbI, TO paboTHHK JI0/KEH ObITb YBEIOMJICH
06 5TOM 3apaHee U OT HEro JODKHO ObITh MOJYYESHO MHCbMEHHOE COTIACHE. PaGoroparens AOJKEH
COOBIMT PAbOTHHKY © UENAX, MPearonaraémMpix HCTOUHMKAX — H criocobax  MoJryveHus



4.1.6.

MEePCOHAJIbHBIX JaHHbIX, @ TaK XK€ O XapakTepe MOLISKALMX MOJYYEHHIO NEPCOHAIbHBIX JIAHHbIX U
MOCNIEICTBUAX OTKa3a pabOTHUKA AaTh MUCHMEHHOE COrlacke Ha MX MoJyueHue.

PaGoronaresib He umeeT npaea nosy4aTth W 06pabaThIBaTh NepPCOHAbHbIE JaHHbIE PAOOTHUKA O €ro
NOJIMTHYECKHX, PEJIMTHO3HBIX M HHbIX YOEXKISHHUIX U YACTHOM JKU3HU. B ciyuasx, HemocpeacTBeHHO
CB3aHHBIX C BONpOCaMd TpPYIOBbIX OTHOLIEHWHM [JaHHble O 4YacTHOW JKu3HM paboTHUKa
(vndopmaums o KU3HEAEATENIBHOCTH B cdepe ceMelHbIX OBITOBbIX, JIMYHBIX OTHOLUIEHWH) MOryT
ObITh MoNy4YeHs! U 00paboTaHbl pabOTOAATENIEM TONBLKO € €r0 MUCLMEHHOIO COrJIacHs.
PaGoronarens He umeeT npaBo nomyuats W 06pabaThiBaTh NEPCOHANIbHbIE JaHHbie paboTHHKA O €ro
WIEHCTBE B OOLIECTBEHHBIX OObEIMHEHHAX MITH €ro MPOPCOO3HOH AEATENbHOCTH, 33 HCKITIOUEHHEM
cly4aes, peaycMoTpeHHbIX (eepalbHbIM 3aKOHOM.

4.2.K obpaborke, nepejjaue H XpaHEHHIO NEPCOHATBHBIX JaHHBIX PabOTHHKA MOTYT UMETh IOCTYMN COTPY/IHUKH:

Byxranrtepuu;
Ornena kaapog;
Otnena uHGOPMALIMOHHBIX TEXHOJIOTHHA.

4.3. Micnoab3oBanue NepcoHanbHbIX JaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C LIEIAMM, OTPEIEIUBLIMMH UX
MosyYeHue.

43.1.

[lepcoHanbHbie laHHble He MOTYT ObITh HCTIONB30BaHbl B LEAAX MPUUMHEHHS UMYLUECTBEHHOIO W
MOpaibHOro Bpeja rpaXkJaHam, 3aTpyJHEHMs peanu3auud npaB v cBodonx rpaxnmaH Poccuiickoii
Denepauyn. OrpanuueHre npas rpaxaadH Poccuiickodk ®enepauuyu Ha OCHOBE HCMOJIB3OBAHMA
uHdopmalMu 00 MX COUMAILHOM MNPOMCXOXKIEHHH, O PACOBOMH, HALMOHANILHOM, SI3LIKOBOH,
PEIMTHO3HOM W TApTUAHOM NPHHAJIEHKHOCTH 3aMpelieH0 W KapaeTcs B COOTBETCTBHH C
3aKOHO/IATE/ILCTBOM.

4.4.Tlepenava nepcoHabHbIX JaHHBIX pabOTHHKA BO3MOKHA TONBKO ¢ coryiacus paGoTHUKA WK B Cllyyasx,
IPAMO MPeLYyCMOTPEHHBIX 3aKOHOAATETLCTROM,

44.1.

4.4.2.

4.4.3.

[Tpu nepenaye nepcoHanbHbIX JaHHBIX paboTHHKA paboTOAATENb NOMKEH COOMIONATH CleyOIIHEe
TpeboBaHus:

HE CO()6U1&T]: NepCoOHaNbHBbIC JaHHBIC pa60THlflKa TpeTbeFI CTOpPOHE 0e3 NMCBMEHHOIO COoryIacHs
paGOTHHKa, 384 UCKITKOYEHHUEM ClTyHacB, KOrja 31o HE0OXOUMO B LIEHIX NpeaynpexKacHusa yrpossl
JKH3HHU W 310POBLIO paGOTHlflKa, a TaKKE B CIy4dasax, YCTAHOBJIEHHbIX (be)lepaﬂbelM 3aKOHOM;

HE COOﬁLLlaTb NEPCOHANBHLIC JaHHbIC paGOTHH]{a B KOMMEPYECKHX LIEIAX 0e3 ero NUCLMEHHOI0
corjacus, :

npeAynpeauTh JIML, MOJTy4alOLIMX NEPCOHAIbHbBIE JaHHbIE PA00THHKA, O TOM, YTO 3TH JaHHBIE MOTYT
ObITh MCTIONB30BAHBI JIMLLb B LETSX, U KOTOPbIX OHKM COOOILECHbI, U TpeOOBATh OT 3THX JIHLL
MOATBEPAAECHHA TOTO, UTO 3TO NPaBKNO cobuoaeHo. JIuLa, NoMyyatoliHe MepcoHaibHbIe JaHHbIE
paboTHuKa, 0043aHbI COOMOATh PEIKHM CEKPETHOCTH (KOH(pUASHUMANBHOCTH). JlaHHOe nonoskeHHe
He pacnpoCcTpaHseTcs Ha OOMEH NepPCOHALHBIMU JAHHBIMHU PAOOTHHKOB B MOPSI/IKE, YCTAHOBIEHHOM
(enepalibHbIMU 3aKOHAMM;

paspearsb 40CTYI K NEPCOHAIbHBIM JaHHBIM paGOTHI/IKOB TOJIBKO ClieUHaJIbHO YITOJIHOMOYEHHBLIM
JIHUaM, onpeiesieHHbIM NPUKa30M MO OpraHu3alyu, rnpu 3ToM YKasaHHbI€ JiMla J0JIKHbI HMETH
NpaBo NMoayyaTh TOJBKO TE NePCoOHAIbHLIE AaHHBIE pa60THPIKa, KOTOpPBIC HeO0OXOAUMBI J1Jisl
BbIMOJIHEHHUA KOHKPETHbIX (byHKLlPIﬁ;

HE 3anpaluMeaTh MHGOPMALIMIO O COCTOSIHUM 310pOBbs pabOTHHKA, 32 UCKIIIOUEHHEM TEX CBE/ICHNH,
KOTOPbIE OTHOCATCS K BONPOCY O BO3MOMKHOCTH BBINONHEHHs pabOTHHKOM TPYA0BOH (PYHKUMK;

fnepesaBarb NepcoHajbHbIC TaHHble pabOTHUKA MpeICTaBUTeNIIM PaOOTHHKOB B NOPAJIKE,
ycranosnensom Tpynoesim Kogekcom, 1 orpannuuBats 5Ty MHGOPMALIMIO TONBKO TEMH
MepPCOHATLHBIMY JaHHBIMU PaOOTHHKA, KOTOPbIE HEOOXOAMMBI /ISl BLIMOJHEHUS YKA3aHHbIMH
npeacTaBUTENAMU WX QyHKLMH,

INepenaua nepcoHanbHbIX AaHHBIX OT AEPXKATES WK €ro NPEACTABUTENeH BHELIHEMY NOTPEOUTE 0
MOKET JI0MYCKATHCS B MUHHUMAJIbHBIX 00beMaX U TONIBKO B LIEJIAX BbIMOJHEHHS 33/1a4,
COOTBETCTBYIOIIMX 00BEKTUBHOM NpU4nHe cOopa 3TUX NaHHBIX.

[py nepeaave nepcoHaNbHBIX JaHHbIX pabOTHUKA NOTPEOUTENAM (B TOM YHMC/IE H B KOMMEPHECKHX
LesIAX) 3a NpeAebl OpraHu3aluy paboToaaTeNb He JO/DKEH cOOOLATh STH AaHHbIE TPETLEH CTOPOHE
6e3 NUCLMEHHOTO cornacks paboTHHKA, 33 HCKIIIOUSHHEM ClTy4aes, KOT1a 3T0 HeOOXOAMMO B LienisiX
npeaynpexaeH1s yrpo3bl )KH3HH U 310POBbIO PaOOTHHMKA MIIH B CITyYasX, yCTAHOB/ICHHBIX
(henepanbHbIM 3aKOHOM.



4.5.Bce mepbl KOH(HACHIMANBHOCTH NIpH cOope, 00paboTKe U XPAHEHHH NEPCOHANIBHBIX JIAHHBIX COTPY/IHHKa

pacnpoCTPaHsAOTCs Kak Ha OyMaKHbIE, TAK U Ha JIEKTPOHHBIE (ABTOMATU3HPOBAHHBIE) HOCHTENH
vH(pOpMaLIMH.

4.6.He nonyckaercs oTBe4aTh Ha BOMPOCHI, CBA3aHHBIE C Niepe/iayeii nepcoHanbHoi WHdopMaliuu no Tenedony
1M akcy.

4.7. XpaHeHue nepcoHasibHbIX AAHHBIX J0/DKHO NMPOUCXOAUTH B NMOPAAKE, HCKIIIOUAIOLEM MX YTPaTy WU WX
HEMPaBOMEPHOE HCMOIb30BAHUE.

4.8.1lpy npuUHATHM pelUeHWH, 3aTparuBalolMX HWHTepechl paboTHHMKa, paboTojarenb He MMeEeT npasa
OCHOBBIBATLCS HA MEPCOHANbHbIX [JaHHLIX PabOTHHMKA, MONYYEHHBIX HCK/IIOUMTENbHO B pe3ysibTate MX
aBTOMAaTU3MpPOBaHHOW 00paboTkM WM 37nekTpoHHoro nosydeHus. PaGoroparens yuuTbiBaeT JMUHBIC
kauecTsa paboTHHKA, ero 100pOocoBECTHBIA U 3D PEKTUBHBIH TPY .

5. Komiuiekc 10KkyMeHTOB, CONPOBOKIAIONINH npotiece 0QOPMIEHHUS TPYAOBBIX OTHOIICHUH
paboTHHKA B YUPEKACHUH TIPH €TI0 IPUEME, IEPEBOJE U YBOJILHEHHUH.

5.1. Mndopmaums, npencrasnsemas paboTHUKOM NpH noctymienuy Ha pabory B YupekacHue, A0/HKHA UMETh
JOKyMeHTalbHyto (opmy. Ilpu 3akmoveHun TpyaoBoro noroeopa B cooTteBeTcTBud co cT. 65 Tpynosoro
kostexca Poccuiickoit @epepauuun nuuo, nocrynatoiiee Ha paboTy, npeabsiser padoroaarento:

nacnopt rpaxaaHuHa Poccuiickoil @enepauuu;

TPY/IOBYIO KHHIKKY, 32 HCKITIOUEHHEM CJTy4aeB, KOT/Ia TPYAOBOM JOTOBOP 3aK1I0UAETCsl BNEPBLIEC WK
pabOTHUK NOCTyMaeT Ha paboTy Ha YCIIOBUSAX COBMECTUTENLCTRA, JIMOO TPYA0Bas KHIKKA Y pabOTHHKA
OTCYTCTBYET B CBSI3H C €€ YTPATOH WM 1O APYTUM MPHUUHAM;

CTPAXOBOE CBUAETENILCTBO rOCY1APCTBEHHOIO NEHCHOHHOTO CTPAXOBAHMUSL;
JIOKYMEHTbI BOWHCKOTO y4eTa — JI7151 BOSHHOOOS3aHHBIX M JIHLL, MOJIEKAIIHNX BOHHCKOMY YHETY,

NOKyMeHT 00 00pa3oBaHKH, 0 KBaTH(PHUKALMH MM HAJTMMHH CIIELMAbHBIX 3HAHWH — NPH MOCTYLIEHHH
Ha paboty, TpebylolLyI0 crelranbHbIX 3HAHHH WITH CrieUMabHOM NOArOTOBKH;

CBUJETENLCTRO 0 npuceoeHn MHH.

5.2.11pu odopminiennu paborHuka B YupexaeHue paboTHUKOM OT/ieNa KaJapoR 3anofHseTcs YHUpUUMpoBaHHas
dopma T-2 «JInunHas kaprouka pabOTHHMKA», B KOTOPOH OTPaXKAIOTCH CHAEAYIOLME aAHKETHBIC H
ouorpaduueckue AaHHbe pabOTHHUKA:

obwpue ceepenus (P.U.0. paGorhuka, faTa POKIECHHS, MECTO POXKISHHUS, IPaXKAAHCTBO, 00pasoBaHue,
npodeccus, crax paboTsl, COCTOsHYUE B Gpake, NacropTHbIE JaHHbIE);

CBE/IeHUs O BOMHCKOM Y4eTe;
JlaHHble O MpuemMe Ha paboTy;

B nanbHeiiieM B TUYHYIO KAPTOYKY BHOCATCH:

CBEJIeHUs O NepeBoaax Ha Apyryio pabory;

cBeeHua 00 arrecTalyu;

CBE/ICHHS O MOBbILIEHUH KBATUDUKALH;

CBEJIEHHS O MPO(ECcCHOHANILHOM M1ePENoIroTORKE;
CBEJIEHHs O Harpanax (MooLIpeHusX), MOYETHLIX 3BAHUAX;
cBeaeHus 00 oTnycKax;

CBEJIEHHS O COLIMA/IbHbIX MAPAHTHSX;

CBEJICHUN O MECTE JKUTEJILCTBA H KOHTAKTHBIX TenedoHax.

5.3.B oraene kaapos YupexAGHHs CO3JAOTCA M XPAaHATCS ClIeLYIOLIME TPYNMbl 1OKYMEHTOB, COACPIKAlIME
naHHble 0 paboTHUKAX B €AMHHYHOM HJIM CBOJHOM BUAE:
5.3.1. JIokyMeHTBI, cOjJepXKallide MCePCOHabHbIE [aHHbIE paGoOTHUKOB  (KOMIUIEKCHl  JIOKYMEHTOB,

COMPOBOXAAIOIIME NPOLECC OPOPMIICHHS TPY/I0BBIX OTHOLUCHHH MPH NpUeMe Ha paboty, nepesoe,
YBO/IbHEHMH; KOMIUIGKC ~MaTepHajoB MO aHKeTUPOBAHMIO, TECTHPOBAHHIO;  MPOBCCHHIO
cobece]OBaHMI C KAaHAWAATOM Ha JO/DKHOCTb; MOMIMHHUKM M KOMHUW MPHUKA30B MO JMYHOMY
COCTABY; JIMUHbBIE JIENIA ¥ TPYAOBbIE KHUAKKH PabOTHHUKOB; [e1a, COACPHaLIMe OCHOBAHUS K MPUKasy
Mo JMYHOMY COCTaBy; MA€Na, COAEpIKALME MaTephaibl aTTecTaudd pPabOTHUKOB; ciynebHbIX
pacc/eloBaHuii; CrpaBouHO-UHGOPMALIMOHHLIA  OaHK JaHHBLIX MO  MEpcoHany (kapToTekH,
JKYpHasibl); KOMUKM OTYETOB, HAMPABNAEMbIX B IOCYA@PCTBEHHBIC OPraHbl CTATHCTHKH, HAJOTOBLIC
MHCHEKLIMH, BbILIECTOALLME OPraHbl YPABIeHUs U APYTHE YUPEKACHHA).,
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5.3.2. JlokymeHTauus TO OpraHH3aluH paboThl CTPYKTYPHBIX MOAPA3ACICHHH
CTPYKTYPHBIX M0/pa3/eeHHsX., A0IKHOCTHBIE HECTPY KUHH PaOOTHHKOB. MPHK
yKasaHWsi PYKOBOACTBA YWUDEHJCHHA). JOKYMEHTEL Mo MJIaHHPOBAHHIO.

OTUYETHOCTH B YACTH PabOTHI € TIEPCOHAIOM Y HPEHKICHHAA.

ey
aHaIH3V H

6. JlocTyn K mepCOHAIBHBIM JTaHHBIM.

6.1. BuyTpennuii goctyn (0CTyI BHYTPH Yupexaenus).
6.1.1. Tlpago aoctyna K nepcoHaibHbIM AaHHLIM COTpPY/AHHKA UMEIOT!
~  PykoBoauTe/Nb YHUPEKICHH;
—  CoTpy/HHMK OTAe/1a KaapoB Y UPEHKACHHS;
—  Jlpyrue coTpy/IHUKH OpraHusaliy npi BBIMOHEHMM MU CBOMX CIY2KEOHBIX 00A3aHHOCTEH.

6.1.2. TlepeueHb UL, HMEIOLIMX NOCTYIL K nepcOHaIbHBIM J1aHHbBIM pabOTHUKOB, OTPEACIIAETCH NPHUKAZOM
PYKOBOAMTENS Y UPexACHNUS.

6.2. BuxewHuii poctyn.

6.2.1. K uuciny maccoBbIX noTpebuTenell MEPCOHAbHBIX AAHHBIX BHE OpraHM3alky MOXHO OTHECTH
rocy/1apCTBEHHbIC CTPYKTYPbI:

—  HAJIOrOBbIE WHCIICKLMK,

—  NPaBOOXPAHMTE/IbHBIC OPraHbl;

— OpraHbl CTATUCTUKH,

—~  BOGHKOMATbI;

—  Oprasbl COLMaLHOrO CTPaXoBaHHs;

—  neHCHOHHbIe hOHABI;

—  nojpasaelieHns MyHULMNaIbHBIX OPraHoB ynpaBneHus;

6.2.2. Ham3opHO-KOHTPOIbHbIE OpraHbl  UMCHOT pocTyn K HH(popmauuu TONbKO B ctepe cBoci

; KOMTETEHLIMH.

6.2.3. Opranuzausy, B KOTOpbie COTPYAHHK MOXET OCYLIECTB/IATh NEPEHUCTEHNT JCHEMHDIX CpenacTB
(cTpaxoBble  KOMMAHWW, HErocy/lapcTBEHHRIC nescuoHHble  (PoHAb,  GAAroTROPHTEBLHLIC
OpraHu3aLuy, KpPeIuTHBIC yupesk/ieHus), MOTyT MOJIy4HTb JOCTyM K MEepCOHANbHBIM  IaHHbBIM
paBOoTHYKA TOJIBKO B CIlyyae ero NMCbMEHHOTO paspeLleHus.

6.2.4. CareneHus 0 paGoTalOILEM COTPYAHHKS UITH yIKE YBOJIGHHOM MOTYT OBITh [IPEACTABIEHDI Apyrow
OpraHu3alMed TONBKO C MHCLMEHHOTO 3anpoca Ha GnaHKe opraHu3aliyy, © MPUIIOKEHHEM KOTHH
HOTAPHANLHO 3aBEPEHHOrO 3asBICHUA paboTHHUKA.

6.2.5. TlepcoHabHble JaHHbIe COTPYAHHKA MOTYT GbITh MPECTABIEHDI POACTBEHHUKAM I H4/1CHAM ero
ceMbH TONILKO C TIMCbMEHHOTO paspelieHus caMoro COTPY/AHHKA.
6.2.6. B ciyuae pazona ObiBLIas cynpyra (cynpyr) HMEIOT MPaBo oGparutbes B OOLIECTBO C MUCHMCHHBIM
3alpOCOM O PasMepe 3apaboTHOH NJiaThl COTPYAHHKA 6e3 ero cornacus (YK P®).
7. 3amMra [nepcoHabHBIX JaHHBIX
7.1. 3awuTa NEPCOHANbHBIX JAHHBIX NPEACTABIACT coboii KecTKO pemaMeHTHpOBaHHHﬁ W JIMHAMUYECKH
TEXHOJOTHUYECKHH MmpoLecc, npey NpexaaoLni HapyLLeHHe JOCTYMHOCTH, LEJIOCTHOCTH, I0CTOBEPHOCTH
W KOH(MAEHUMANBHOCTH NEPCOHATBHBIX JIAHHBIX M, B KOHEUHOM CHETE, ofecrneurBaroLdi 10CTaTOHHO
HajexkHyro 6e3011acHOCTD uHGopMaLMK B npouecce yIIpaB/IeHYECKON H MPOU3BOACTBEHHOM ACATENLHOCTH
KOMTMaHHH.
7.2. 3aura NepcoHajibHbIX AAHHbIX paGoTHKMKA OT HEMpaBOMEPHOTO MX WCMONb30BaHus WK YTpaTbhl A0JIKHA
GiTh obecrieueHa YUPeKIEHHEM 3a CHET ero CPEACTS B MOps/Ke, YCTAHOBIEHHOM denepanbHbIM 3aKOHOM.
7.3. BHyTpeHHss 3aL1UTa.
73.1. Jlnsa obecnedeHus BHYTPEHHEH 3alLHThI nepcoHaIbHbIX  AAHHBIX pabOTHHKOB Heo0X0NMO
cobmoaarb paa Mep:
_  orpaHMueHMe W peErNiaMeHTalud cocTasa paGOTHUKOB, (PYHKUMOHATLHBIC 003aHHOCTH  KOTOPBIX
TpebyIOT AOCTYNA K NepCoHanbHLM JI@HHBIM COTPYAHHKOB.
— cTporoe Hn3duMpatenbHOe H 0BOCHOBAHHOE pacrpejieeHde [10KyMEHTOB M vHpOpMALMK  MEKILY
paboTHHUKAMH;
~  pauMOHANLHOE  PasMELICHHC pabouux  MecT paGOTHHKOB, MpH  KOTOPOM peknouanock  Obl
6EeCKOHTPOJILHOE MCMOJIb30BaHHE 3auMiaemMoit MHGopMaum;
_  spanue paGoTHMKOM TpeGoBaHUH HOPMATHBHO — METOIMHECKHX JTOKYMEHTOB M0 3aLUUTE uHgopmaimu
1 COXPaHEHHH TaiiHbl; '



HaJlMuKe HEeOOXOAMUMBIX YCIOBUM B MOMEIEHHH 1S paboThl ¢ KOHQHACHUMATBHBIMU IOKYMEHTAMU H
GazamMu JaHHBIX;

opraHu3aLus Mops/ika yHHYTOKEHHs HHPOpMaLiH;

CBOEBPEMEHHOE BbIAB/IEHME HAPYIleHWs TpeboBaHui paspelHTenbHOH CHCTEMbI 10CTY A paboTHHKaAMHK
nojpasaesieHust;

BOCMWTATEbHAA M pa3bACHUTENbHAs paboTa ¢ COTPYAHHWKAMH MOAPASAENEHUA MO NPEAYNPEHKACHUIO
YTpaThl LIGHHBIX CBEASHWH MpH paboTe ¢ KOHGUACHIMATBHBIMH JOKYMEHTaMH;

7.3.2. 3awmmra nepcoHalbHbIX JaHHBIX COTPYHHKOB Ha SNIEKTPOHHbIX HOCUTENSX.

Bee nanku, coaepikaiide MepcOHaibHble JaHHBIE COTPYAHHKA, AOMKHbI WMETDH OrpaHHYeHHbIH
nocTyn (TOJNILKO [/ COTPYIHMKOB OTAENa TNepcoHala W IMPEKTopa no HHDOPMALIHOHHBIM
TEXHOIOTUAM).

7.4. BHelunas 3almra.
7.4.1. Jlna obecneueHus BHeLUHeH 3alMThl NEPCOHANbHBIX J@HHBIX COTPYAHHKOR HeobX0auMO cobNaaTh

psai Mep:
MOPA0K NPUEMA, YUETa M KOHTPOIS AeATEIbHOCTH MOCETHTENCH;
[POMYCKHON PEeXUM OpraHH3aLuu,
TeXHUUECKHE CPE/ICTBA OXPaHbl (3MEKTPOHHbIH KITHOY, CUTHAIM3ALIUK);
NOPSAA0OK OXPaHbl TEPPUTOPHH, 31aHWH, TOMELICHHIA;

7.5. Bee nMua, CBA3aHHbIE C MOAyueHuem, oOpaboTKON M 3alMTON NEePCOHANbHLIX AaHHBIX, 003aHbl He
pasrialiaTh NepcoHalbHbie JaHHBIE pabOTHHKOB.
7.6. Kpome mep 3aluuThl MEPCOHAIbHbIX AAHHbIX, YCTAHORNEHHBIX 3aKOHOAATENLCTBOM, pabGoTtopaareny,
pabOTHUKM U UX MPEJCTABUTENH MOTYT BbIPaOaThIBATH COBMECTHBIE MEPbI 3ALUHMTHI NIEPCOHATBHBIX /IAHHbIX
- pabOTHHKOB.

8. IlpaBa u 06s13aHHOCTH PabOTHHKA.

8.1. PaGOTHHMKH J0IKHBI ObITh 03HAKOMJIEHBI NOJ] POCMKCH C JOKYMEHTaMH YUpPEkAeHHS, YCTAHABIHBAIOIHMH
- nopsaok oGpaboTKK NEPCOHATILHBIX JAHHBIX PAGOTHUKOB, a TaKke 00 WX NpaBax U 00s3aHHOCTSIX B STOU
obnacTtu.
8.2. B LesX 3aLUHTbI IEPCOHANBHBIX JAHHBIX, XpaHsuxes y paboroaarens, paboTHAK HMEET Mpago:

TpeGoBaTh UCKITIOUEHHUS W UCTIPABIICHHS HEBEPHBIX WJIM HEMOIHBIX NaHHbIX;

nony4ath cBoGOAHBIA GecruiaTHblf NOCTYN K CBOWM MEPCOHANbHBIM JaHHbLIM, BKIOHAdA Mpaso Ha
noJiydeHue konuii noboii 3anuck, couepakalel nepcoHalbHblie NaHHbIE.

NepcoHanbHbIE JAHHBIE OLEHOYHOrO Xapakrepa JIOMONHMTbL B3asBICHHEM, COAEPKALUMM  €ro
COOCTBEHHYIO TOUKY 3peHHs;

ONpeensTh CBOMX NpecTaBuTelIeH 15 3alUThl CBOMX MEPCOHANLHLIX IAHHBIX,

Ha COXPaHEHUE W 3aLUTY CBOEH TMYHOMN KU3HU U CEMEHHOMN TalHbI.

8.3. PaGoTHuk 06s13aH nepeaaeaTh YUupexkIeHHIO KOMILIEKC 10CTOBEPHbIX, JOKYMEHTHPOBAHHBIX
MEPCOHABHBIX AaHHBIX, COCTAB KOTOPbIX ycTaHoBieH Tpynosbiv Konexcom P®, a TakiKe CBOEBPEMEHHO
coo0waTh 00 U3MEHEHHIX CBOMX NEPCOHANIBHBIX JaHHbIX.

8.4. PaGoTHHKHM CTaBsaT YupexkaeHue B U3BECTHOCT 00 M3MEHeHHH (aMUIiK, HMEHH, OTHECTBA, 1aTbl
POXCIEHHS, UTO NOJTYHAET OTPaXKEHHE B TPYAOBOH KHIKKE HA OCHOBAHNH MPE/ICTAB/ICHHDIX JOKYMEHTOB.
[Tpu HeOBXOAMMOCTH H3MEHSIOTCS laHHbIe 00 00pazoBaHHH, npodeccuy, CneunanbHOCTH, NPUCBOSHHH
HOBOTO paspsja v np.

9. OTBETCTBEHHOCTH 32 pasryialleHHe KOHGHIERIUATbHOM HEopMaluy, CBS3aHHOM €
IIEPCOHAJILHBIME JAHHBIMH.

9.1. PykoBoauTENb, Pa3pellAIOLIMi  AOCTYN COTPYIHMKA K KOHQUACHIMATLHOMY  JOKYMEHTY, HeceT
nepcoHallbHYH OTBETCTBEHHOCTD 38 JaHHOE Pa3peLICHHE.

9.2. Kak/iplii COTPYAHMK OPraHu3aly, MOJyYAIOIUH A paboThl KOH(QHASHUMANIbHbIH JIOKYMEHT, HeceT
eIMHOJINYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCThL HOCHTEIIA 1 KOHGbHAEHIHATBHOCTb HH(pOpMALIMK.

9.3.Jlu@a, BHHOBHLIE B HAPYLUEHWH HOPM, Peryjupylolux nojay4eHue, 06paboTKY H 3alMTy MEPCOHANIbHBIX

NaHHBIX pPabOTHMKA, HecyT AMCLMINIMHAPHYIO, a/MHHUCTPATUBHYIO, rpaskAaHCKO-NpaBOBYIO WU
YFOJIOBHYO OTBETCTBEHHOCTb B COOTBETCTBHH C (he/iepanbHbIMH 3aKOHAMH.
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